DEPARTMENT OF THE NAVY
COMMANDER DESTROYER SQUADRON TWENTY.ONE
UNIT 25072
FFO AF 9RE01-4TI0

e ol COMDESRONZ LINST 1650.1FE
NO1lC
5 Apr 05

COMMANDER, DESTROYER SQUADRON TWENTY-0ONE INSTRUCTION 1650.1E

Subj: DESRON TWENTY-ONE SAILLOR OF THE QUARTER/YEAR (S0Q/50Y)

PROGRAM
Rl : {a) OPNAVINST 1700.10
Encl: (1) Sample (S0Q) nomination Format

(2) Sample of Nawvy Achievement Medal

(3) 1650 Personal Award Recommendation

(4) Senior/Junior/Blue Jacket Saileor of the Quarter/Year
Tnterview/FEvaluation

1. Purpese. To provide guidelines and procedures for the
Teartroyer Squadron TWENTY-ONE Sailor of the Quarter/Year Program,
and to officially recognize deserving personnel for ocutstanding
performance as outlined in reference (al.

2. Cancellation. COMDESREONZLIINST 1650.1D

3. Maintenance. The Administrative Officer is responsgible fozx
the maintenance of this instruction, and will review it, along
with the Command Magter Chief, annupally in November .,

4. Discussion. The S00/50Y Program is designed o recognize our
very best Sailors from 211 eligible pay grades. Sustained
superior performance, type duty, leadership, self-improvement,
command and/pr community involvement and appearance are key
factors for selection. Special consideration will he given to
those individuals who have excelled in demanding and challenging
assignments during the competitive period. While a good
all-around Sailer is desired, major consideration for 500
gelection will be based on performance above and beyvond that
expected of an individual of his/her pay grade and assigned
responsibilities. The S00Q and SOY are based on calendar year
(CY) .

5. Eligibility. Personnel in pay grades E-1 to E-4 are eligible
for the DESRON TWENTY-ONE 3lue Jacket (BJOQ/BJOY) Program.
Personnel in pay grade E-5 are eligible for the DESRON TWENTY-ONE
Junior (JS500/J50Y) program. Personnel in pay grade E-h are
eligible fTor the DESRON TWENTY-ONE Senior (S500/50Y) Program.

Only the Senicr SO0Y will he forwarded for competition at the next
level. '
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6. nAction:

a. When submitting a recommendacion for DESRON TWENTY - ONE
S00Q/30Y, Commanding Officers shall consider their nominee in
terms of the following attributes:

{l) Job Proficiency/Skill (professional knowledge and
guality of work): Knowledoge of rating and practical applications
{job perlormance) .

{2) Jab Accomplishment and Inditiative: Completion of
task and motivation. Reliability, responsibility, dependability
and degree of devotion to duty.

{3) Leadership/Management Accomplishments: Subordinate
direction and counseling, work relations, equipment and material
management.

{4} Education: Correspondence/college/Pace courses
completed during reporting period.

{5} Command Involvement: Department/Division Training
Feal by Qfficer, Division Career Counselor, Combined Federal
Campaign Key Member, Navy Relief, MWR, ESO, PFA, VITA, sShip
Coach, eto.

{6) Military Performance and Achievements (qualifications
obtained}: ESWS rualified / Re-qualified, 00D, JOOD, BOOW, CS0OW,
atc.

(7) Participation in civic action projects and pramol ing
commanity relations: Scout activities, Cub Scout, Sea Cadels,
active PTA member, Big Brother/Sister, COMREL projects, ebo.

(8) Military Bearing: Conduct/demeanor, appearance, Jast
physical fitness score and weight standard.

{9 Other commendable achisvements.
D. Commanding Officer will:

{1) Forward Blue Jacket, Junior and Senior Sailor of the
guarter nominations to COMDESRON TWENTY-ONE hy close of business
orn the 15th of the month (or first working dav thereafter)
immediately following the end of sach competitive cycle except
the 4" gquarter. The 4 gquarter nominations will be due by 5

[
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January. Competition cycles end 31 March, 30 June, 30 Septenbar
and 21 December. Forward nominations and & proposed NAM/Award
Fecommendation on disk using enclosures (1) through (3) as the
format. Deployed ships may submit nomination by emall, naval
message or FAX (email is the preferred method). Late nominat ions
will not be considered.

(2) Forward Senior S0Y nominations using format specified
in reterence (a). Forward Blue Jacket and Junior SOY nominations
using enclosures (1) through (3) as the format (change "Quarter”
to "Year™}. HNominations are due by close of business 10 January
(or the first working day thereafter). Deployed ships may submit
nomination by email, naval message or FAX (email is the preferred
method}). Late nominations will not be considered.

(3] FEnsure Command Master Chiefs or Senior Enlisted
sdvisors are prepared to present S0Q/S0Y nomination packages al
Lhe selection beoards. COMDESRON TWENTY-ONFE Command Master Chiel
will present deployed ships nominations.

c. COMDESRON TWENTY-ONE will:

{1} Convene a 500Q/50Y selecrtion bhoard consisting of
DESRON TWENTY-ONE Command Master Chiefs.

(2) Assign the Squadron Public Affairs Officer to
coordinate media informacion.

6. Recognilion.

a. DESRON TWENTY-ONE Sailor of the Year will be recognized
by presentation of the following (at a minimum):

{1} Wawvv Achievement Medal,

(2) An engraved COMDESRON TWENTY-OME plague.

11}

X

he Quartsr will he

L. DESRON TWENTY-ONE Sailor of ©
ollowing:

recognized by presentation of the

(i

{1} Wavy Achisvement Medal.
(2} An engraved COMDESRON TWENTY-ONE placue.

o. Deployed ships will receiije

Distribution:
DESEON TWENTY -ONE
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SAMPLE NOMINATION FORMAT

1650
Orig. Code
Date

From: Commanding Qfficer, UsSs (SHIP)

Tor: Commander, Destroyer Sguadron TWENTY -ONE

Subj: (FIRST/SECOND/THIRD/FOURTH) OQUARTER Z20XX SEMNICR/JUNIOR

JBLUE JACKET SalLOR OF THE QUARTER NOMINATIOW 140
FATE /HAME/S55M/U5N

Ref: {a} COMDESRONZIINST 16850,1E
BEncl: (1) Most recent performance evaluation (SOY only)
1. Per reference (a), f(rate, name) is nominated as the DESRON

PWENTY -ONT Senior/Junior/Blue Jacket Sailor of the (Quarber.
8. PRackground intormation:
{1} Date enlisted in WNawvy. YYYY/MMM/DD
{2} Date reported aboard, YYYY/MMM/OD

(3) Advancement history (give dates):

{a) YYYY MMM/ DD
{13}
()
{cd)
{2}
{E)

Mo mEE
[
o s HEW LIS IS B

{4} Previcous selections as Sailor of the Month/Quarter/
Year (give datel(s) and command{s)).

Ex. 4™ QTR 2001, SS500 USS UNDERWAY

—la
<
i

{5) Physical Beadiness status (past two cycles). (g
date, code and category only)

Ex: 2001SEP14 P/WS, Good-high
ZO001FERIE ©D/NE, Cood-Low

(6) Military Bearing: (Comment on conduct, demeancr and
appearance. 1Use the 5.0 evaluation standard.

Enclosure (1)
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{7) Date of warfare gualification. (If not gualified,
state percent complered during the competitive cycle, total
percent completed at end of competitive cycle, and expected
qualitication date).

Ex: Qualified / Re-gualified 2000MARZ21

or 20% this guarter, 95% total.. EDC 20010CT
{B) Education: List any AA or BA/S degrees held and
date. List any college and/or non-rated correspondence courses
and dale completed during competitive cycle.
b, TPerformance during the competitive cycle: (opening

paragraph)

(1) Specific contributions to the command (bullet Eormat
including the following)

» Qualifications and professional development during the
competitive ovole,

s Job proficiency/Skill (Professional Knowledge and guality of
work) during competitive cycle.

« Job accomplishment and Tnitiarive during competitive cyole.

» Leadership/Management accomplishments during competitive
cycle,

s (Command involvement during competitive cyole,

» Community involvement during competcitive cycle.

(2) Additional comments as desired (closing paragraph) .

frefd

[ ]

Enclosure (1)
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PERSOHNAL AWARD RECOMMENDATICMN EMNSURE ALL BLOCKHS ARE FILLED 1M, BIGHMED AML DATED.
FOR OFFICIAL USE CHLY . COMPLETE MAILING ADDRESSES ARE REQUIRED
I EAOM  COMMANDING GFFICER [Ta 0 /LT | 2. TO [Awerdivg Authary - GOMMANDER a LI 7 ALG
ADDHESS: USS CARL [DDG E1) 12345 | ADDAESS: DESTROYER SOUADRGMN 21 n13na
FPL AF 614351000 | UNIT 25072, FPD AR S6601-1720
4, COMMAKRD PO 4 mn:.:::r-ama | 5 Lap DATE OF ACTIVE DUTY (DO-MMM-YY YY) MA
= WELLS e I e
AR R ,rcqw i 5. i RETIAEMENT/SEPARATION, HUMBER OF YEAHS: NA
B, TGN | 7 DEBIGHECAIDS | & pETACHMENT UR CEREAONY DATE (EARLIER DATE):
123-45-6709 ! 23-Feb-2005
fr. HARE [LAST, FIRST, MIDDLE. SUEHX) |10 [ remmewment 1 taansrin [T seraramon  [5] srecmc
BATES, ANNA, D. | ACHIEVEMENT
Vi COMPONENT LSN 12 ML OUTY STATION ADDAESS (Home addrims Tor retirementisapirstion)
. - rin
| 10 PAVGRADE AND RATIHNG E-4 B3
14, WANFARE OUALIFIGATION 35, UNIT AT TIME OF ACTIGHBERVICE 0. DUTY ASSIGNMENT
BW USE CAAL [DDG 61] DECH SUPERVISOH
17, LIGMUC | 10, CAMPAIGH Tie GPCAATION - NA 19 PREVICAS PERAOHAL DECORATIONS AMD PEHIUL
15945 s Hot Applioabie HECOGHITED jaxciyse Camnai Arlinn Rilshun| |

MA JULDE - REPDA

(ST R(ALN] CREVED AW AR
o OO NDE MA ALIGOHT - MARDA

Ha Mawy and Marine Corpa Acheyvamesnt Medai

T2 PPREOHAL AWANDS AECOMMENUOED-NOT YET AFPHUVELD

V. G. MERCADC, CAPT, USH
COMDESRON TWENTY-ONE

| Hiwo [Clyes EHno

ER] ]
[ oepoe [ mem. [ venoe [CJwrnmomous [ s | NONE
TEHEIOLI PORTHUMOLS POSTHUMOUS l NENOT S —
21, ACCOMMENDND AWARD MUMWHBER (RX: 1,23 .0 | 24, OTHDR FEFCSONNEL BEMG AT COMUMENTED FOR SAME ACTION
3 | HONE
an, ACTION DATILMERITORIGUS PERIOD 01-Jan-2004 - T1-Dhee-2004 | 26 (PON O AKD ARCGVE] AANK ARD NAME OF FHERLCLIS SR
| ma i i
97, GEGGRAPHIC AHEA OF ACTIDNGLHVICE MU Multiple Locations W TOREKEN HATHIMAL, INCICATE FORERIN KEAVICE AND COUNTRY!
Ha
20, | CERTIEY THAT THE FACTS CONTAINGD 18 THE SURMARY OF ACTION &l [ kuows ToMe [ | A MATTER OF RECORD
:Hl\n. Nh‘uh. II.‘II‘IH'J;I‘.I.I-'I.P.UL_ CORAFOMENT. TITLLE L5F DG imes T o Abb RIGMATURE Jdc.FATE
T. B, HENDERSON CDR UWSN CO
I1. P CHWARDING ENDORSEMENTE DY Via ADDNERBEFIR) — _—
v, COHAMAND AECOMIAENGED | COMBAT SIOMATURE, DHADE OATE
iTo be complebed Ly orighimiorn) AYF AT g Fivir
[InCiude Takpnode Numoer]
S o .
i | Llves |
=
| | a0 |
| —
A ; [ves |
! Clwe |
; Cves |
| Owe |
i !
A2 TO BE COMPLETED BY AWARDING AUTHORITY
i compay) EXTRADADEAR ! DATE
DIEROSITION OF BABIC RECOMMERDATION e HERCISH | HAGMATURE ONADE TITLE AEBROVED
| RECOMMENDED |
H& Tlves |

25, GO ¢ CRC AWARDS ARANCH LAF OhiY

SERIAL N DATE RECEIVED.

3%, NOEDM USE ONLY

FROM: BECHAY {HDBDAI DATE:
T CHODNS-3THIEE13T  CWMC ICODE FRIhAY

1. Exragrdinpry horolem recammensed: [ vES NG TIMOT APPLICAELE
2. Powirwao pnd mcordng.

By dingction

Enclaosure {3
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SENIOR / JUNIOR / BLUE JACKET SAILOR OF THE QUARTER / YEAR EVALUATION

{Circle onae)

FEate/Name of Board Menber

CANDIDATES NAME

1

2

3 4 5 & i B 5 |10

Polints assigned: (Two scales used)
0 dnone) Lhru 5 (outstanding)
0 {none) thri 10 [outetanding)

* Raceived for performance during
nomination period (Quarter/Year).

Military ﬁgaring and-Pfh;meax 5)

Conauct /Tlemeannt, apnearance, FPFL. Hbra
disgualified 1£f out of PFA {PRT/EBF)
gtandardg!

Warfare Qualification: {Max 5)
a5%-1, GO%-2, T5%-1, Awaiting BD=4
thaal +d=5

College/Non-Rate Corres. Courses:
{Max 5) * Completed 1=1pr, 2=31 pts, 4i-4
phe, 4 or more - 5 pis

gualifications: ({Max 10}

None-0/Mects reguired guals-5/Has guals

ahove what ig regquired-10

Job Proficiency/S8kill: (Max 10) *

Profegeional knowledyge and guality of work

Job Accomplighment and Iniative:

(Max 10) * Completion of task and
motivation Reliakilicy, responsibilicy,

degres of devolion Lo duly.

Leadership/Management : (Max 10) *
Bubordinele direction and counseling. wWork
relations, equipment and material
MENSgemat

Command Involvement: {(Max 10) *
Coordinators, asst - MWE, ESO, 2FA, O0OC
CERC, wlla, Shiv Coach, Navy Relief, stc.

Community Involvement: (Max 5) *#
Boy/Girl Scout Leader, Schiool or Community
coach, Active PTA (not JusEt 8 member
Gchool teacher helper, Big bhrother/Ziszter,
COMREL projects, Clean-ups. eto.

TOTAL, POTNTS

Rank 1, 2, 3, stc based on total
points (break all ties)

Fnclosure {43




